PRACTICAL 3—CHANGING HYMNS WITHIN A POWERPOINT
Step 1. Open up ‘POWERPOINTS’ Folder and double click on

the folder ‘SERVICES on PowerPoint’ (see picture to the right).
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‘Bless the Lord
O my soul’

CL: 1205545

Sarvice of te Word 20° Sepiember D14

8 Bless the Lord O my soul
O my soul
Worship His holy name
Sing like never before
O my soul
I'll worship Your holy name

9 Kl Thesun comes up it's a new day
dawning
It's time to sing Your song again
Whatever may pass and whatever
lies before me
Let me be singing when the
evening comes

26 Saptamber 14 9

Step 3. Press on ‘Slide 7’ and click on the text box for ‘Bless the Lord..’
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Step 2. Click on the PowerPoint file ‘ServiceOfTheWord_14thSept2014’ and when this
opens up scroll down the slides to the left hand side until you get to ‘Slide 8 and click
on this slide. Now, holding the ‘Shift’ button down, scroll down to ‘Slide 14’ and then
click on that slide. This should have highlighted all the slides between 8 and 14. Then
press on ‘Cut’ to delete the existing Hymn.

‘Bless the Lord
0 my soul’

CONFESSION

Heavenly Father, we have
sinned against you and
against our neighbourin
thought and word and deed,
through negligence, through
weakness, through our own
deliberate fault;

‘Bless fhe Lord '

O my soul’

CCL: 1295545

and press ‘Cut’ to delete the existing title. In the

‘POWERPOINTS’ folder on the CD Rom open up the folder ‘HYMNAL on PowerPoint’ followed by ‘HYMNS New Format’ and

open up 20 _The King of love my shepherd is’ PowerPoint. Click on the text box ‘The King of love...”

and press ‘Copy’. Now go

back to the original PowerPoint and press ‘Paste’ in ‘Slide 7’. This should copy the title of the new Hymn to the title slide. Now

returning to the Hymn PowerPoint, press on ‘Slide 2’ and holding the ‘Shift’ button down, scroll down to ‘Slide 7’ and then click

on that slide. This should have highlighted all the slides between 2 and 7. Then press on ‘Paste’ and again returning to the origi-

nal PowerPoint click between ‘Slide 7’ and ‘Slide 8’ until a black flashing line appears between the two slides. Now press ‘Paste’

and the whole of the Hymn should now be copied into your Service PowerPoint.

N.B. Make sure to change the Hymn numbers on ‘Slide 1’ so that it reflects the Hymns that are within the new PowerPoint.

All you have to do now is go through the rest of the PowerPoint making changes to Hymns, the Reading, Collect, etc. and then

press save to keep the changes that you’ve made.



